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Dealership Solutions

Rex is a Principal of HBK CPAs & Consultants and directs
the firm’s Dealership Solutions Group . He has worked
extensively in the dealership industry since 1984 as a
department manager, a general manager and an ownet,
as well as providing tax, accounting and operational
consulting services exclusively to dealers as an
independent CPA. This experience includes working
closely with hundreds of dealers from coast-to-coast
since 1987 on creative tax planning and financial
statements issues. He provides clients with a wide range
of transaction work services and consults for them in
Rex Collins. CPA. CVA specialty areas such as operations, government
7 regulatory compliance, valuations and M&A feasibility
studies. Rex is active in many professional associations.
He is the current Chairman of the BDO Dealership
reollins@hbkcpa.com Industry Group, contributes articles and commentary to
317-504-7900 dealership industry publications, is frequently called
upon to speak to industry associations and conferences,
provides expert testimony, and is regularly quoted by
— industry and the general media.
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https://hbkcpa.com/industries-served/dealership-services/
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Amy M. Reynallt, MBA, COVID-19
Business Management Advocate &
SBA Loan Specialist

Amy is a manager of HBK's
Manufacturing Industry Group located
in the Youngstown, Ohio office. She
joined the firm in 2019, after
spending thirteen years in the
manufacturing industry. Amy has
y Aml\)l' Re‘}"ayt’ .MB: - experience navigating strategic and
anager, Mantiacturing soltions —— fingncial matters associated with
areynalit@hbkcpa.com manufacturing companies. She works
closely with these companies to help
them plan, execute, and meet their
short- and long-term goals.
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Use the Go To Webinar tower to
submit questions

OR
send us an email at

OR
Call the HBK Dealership Solutions Group
317-886-1624
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Dealership Solutions

_=--="""" Join HBK Dealership Solutions Group
Next week for another installment of our Third Thursday

Coronavirus Crisis
Webinar Series

July 2nd
11:00—-12:00 EDT

Registration link below.
https://attendee.gotowebinar.com/register/5296245664246134029

Dealership
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/A EXPERTS WEIGH IN
When Will Life Return to Normal?

3-12 MONTHS 1 YEAR+ NEVER AGAIN

COVID- 19 nas caused a massive shake-up of daily life, making us LIKELIHOOD
question everything from hugging our loved ones to getting a haircut.

According 1o a recent survey of 511 epidemiologists and infectious disease
experts from the U.S. and Canada, here is how long it is expected to take
before things can return to the status quo. THIS SUMMER

W
Wy
R

While these results are not meant to represent every situation nor serve as public guidelines,
they reflect how experts are deciding to resume these activities based on health advisories.

Dealership Ultimately, it’s the virus that sets the timeline.

Solutions
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Nothing is certain but change...
Presentation based on guidance released as of 6/17/2020
Things are changing on a frequent basis please contact us with any questions or concerns.

Hill, Barth & King, LLC (“HBK”) is a multidisciplinary financial services firm, offering the collective intelligence of hundreds of
professionals committed to delivering exceptional client service across a wide range of tax, accounting, audit, business advisory,
valuation, financial planning, wealth management and support services.

Copyright © 2020 Hill, Barth & King, LLC. All rights reserved.

This Presentation contains general information only, and HBK is not providing through this presentation accounting, tax, business,
financial, investment, legal or other professional services or advice. This presentation is not a substitute for professional services or
advice, and it must not be used as a basis for any decision or action that may affect you or your business. Please consult a qualified
business advisor before making any decision or taking any action that may affect your business. HBK shall not be responsible for
any loss sustained by any person who relies on this presentation.

Dealership
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Poll #1

With regards to the PPP loan
forgiveness computation only, June 30,
2020 is a significant date.

1 True
J False
1 Maybe

({7 *| Dealershi
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Paycheck Protection Program (PPP) —

Dealers Guide to the Forgiveness
Applications Released 6/17/2020




)AL PR

THARD THURSDAYS : [ ¥£HBK

% Dealership Solution:

Paycheck Protection Program (PPP)

Overview

» Part of the CARES Act signed into law on March 27, 2020.

« Additional funding added through the Paycheck Protection Program and
Healthcare Enhancement Act on April 24, 2020.

« Changes to program made through the Paycheck Protection Flexibility
Act or 2020 (PPPFA) on June 5, 2020 (H.R. 7010).

« Expect additional guidance to come through Interim Final Rules (IFR)
and/or Frequently Asked Questions (FAQ). Note that there are also
possibilities for further legislative changes.

o https://home.treasury.gov/policy-issues/cares/assistance-for-small-
businesses

o https://www.sba.gov/funding-programs/loans/coronavirus-relief-
options/paycheck-protection-program

Dealership
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https://hbkcpa.com/?post_type=post&p=10446
https://home.treasury.gov/policy-issues/cares/assistance-for-small-businesses
https://www.sba.gov/funding-programs/loans/coronavirus-relief-options/paycheck-protection-program
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% Dealership Solutions

Paycheck Protection Program (PPP)

Updates

« Eligibility (revised 6/24):

o You are an ineligible for a PPP loan if you are an owner of 20% or more of the
equity of the applicant is presently incarcerated or, for any felony, presently
subject to an indictment, criminal information, arraignment, or other means by
which formal criminal charges are brought in any jurisdiction; or has been
convicted of, pleaded guilty or nolo contendere to, or commenced any form of
parole or probation (including 7 probation before judgment) for, a felony involving
fraud, bribery, embezzlement, or a false statement in a loan application or an
application for federal financial assistance within the last five years or any other
felony within the last year

* Borrowers Disclosed:

o For purposes of transparency and fiduciary responsibility, SBA will disclose
names, addresses, NAICS codes, zip codes, business type, demographic data,
non-profit information, jobs supported, and loan amount ranges for loans over
$150,000.

o For loans under $150,000, totals will be released, aggregated by zip code, by
industry, by business type, and by various demographic categories.

Dealership
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https://home.treasury.gov/system/files/136/PPP-IFR--Additional-Revisions-to-First-Interim-Final-Rule.pdf
https://home.treasury.gov/news/press-releases/sm1041
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Dealership Solution:

PPPFA Impact on Forglvelness Appllcatlon

Overview

« We will go through each portion of the Loan Forgiveness
Application and related documents.

» To apply for forgiveness, complete these forms as directed in the
iInstructions and submit it to the Lender servicing your loan. You
may also complete electronically through your Lender.

* There are two applications:

1. PPP Loan Forgiveness Application Revised June 16, 2020

= |nstructions

2. PPP Loan Forgiveness Application Form 3508EZ

= |nstructions

, | h
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https://home.treasury.gov/system/files/136/3245-0407-SBA-Form-3508-PPP-Forgiveness-Application.pdf
https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Instructions_1_0.pdf
https://home.treasury.gov/system/files/136/PPP-Forgiveness-Application-3508EZ.pdf
https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Form-EZ-Instructions.pdf
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Dealprshlp Solution:

Overview

* Four parts to the application:

Standard EZ
PPP Loan Forgiveness Calculation Form X
Representations & Certifications X X
PPP Schedule A X
PPP Schedule A Worksheet X
PPP Borrower Demographic Information X X
Form (Optional)

* We will review application in detail. Colored boxes on left side of
slides will help you determine whether the content pertains to
each application.
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Dealership Solutions

Which Form Do | Use? — EZ Criteria

1 The Borrower is a self-employed individual, independent contractor, or sole proprietor who had no employees at the time
of the PPP loan application and did not include any employee salaries in the computation of average monthly payroll in
the Borrower Apphcation Form (SBA Form 2483).

[ 1 The Borrower did not reduce annual salary or hourly wages of any employee by more than 25 percent during the Covered
Period or the Altemmative Payroll Covered Period (as defined below) compared to the period between January 1, 2020 and
March 31, 2020 (for purposes of this statement, “employees” means only those employees that did not receive, during any
single period during 2019, wages or salary at an annualized rate of pay in an amount more than $100,000);

AND
The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020
and the end of the Covered Period. (Ignore reductions that arose from an inability to rehire individuals who were
employees on February 15, 2020 if the Borrower was unable to hire similarly qualified employees for unfilled positions
on or before December 31, 2020. Also ignore reductions in an employee’s hours that the Borrower offered to restore and
the employee refused. See 85 FR 33004, 33007 (June 1, 2020) for more details.

[ 1 The Borrower did not reduce annual salary or hourly wages of any employee by more than 25 percent during the Covered
Period or the Alternative Payroll Covered Period (as defined below) compared to the period between January 1, 2020 and
March 31, 2020 (for purposes of this statement, “employees™ means only those employees that did not receive, during any
single period during 2019, wages or salary at an annualized rate of pay in an amount more than $100,000);

AND
The Borrower was unable to operate during the Covered Period at the same level of business activity as before February
15, 2020, due to comphance with requirements established or guidance 1ssued between March 1, 2020 and December 31,
2020 by the Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or
the Occupational Safety and Health Administration, related to the maintenance of standards of sanitation, social
distancing, or any other work or customer safety requirement related to COVID-19.

If criteria does not apply, use Standard Form.

Dealership
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Documentation to Submit

.

b.

PPP Loan Forgiveness Calculation Form

Payroll: Documentation verifying the eligible cash compensation and non-cash benefit payments from the Covered Penod or the
Alternative Payroll Covered Period consisting of each of the following:

Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation paid
to employees.
Tax forms (or equivalent third-party payroll service provider reports) for the periods that overlap with the Covered Period
or the Altemative Payroll Covered Penod:

1. Payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941); and

1. State quarterly business and individual employee wage reporting and unemployment insurance tax filings reported,

or that will be reported, to the relevant state.

Payment receipts, cancelled checks, or account statements documenting the amount of any employer contributions to
employee health insurance and retirement plans that the Borrower included in the forgiveness amount

Nonpayrell: Documentation verifving existence of the obligations/services prior to February 15, 2020 and eligible payments from

the Covered Peniod.
a. Business mortgage interest payments: Copy of lender amortization schedule and receipts or cancelled checks venfying

cligible payments from the Covered Period; or lender account statements from February 2020 and the months of the Covered
Period through one month after the end of the Covered Penod verifying interest amounts and eligible payments.
Business rent or lease payments: Copy of current lease agreement and receipts or cancelled checks verifying eligible

b.
payments from the Covered Period; or lessor account statements from February 2020 and from the Covered Period through
one month after the end of the Covered Period verifying eligible payments.
c. Business utility payments: Copy of invoices from February 2020 and those paid during the Covered Period and receipts,
cancelled checks, or account statements verifying those eligible payments.
D *| Dealershi
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Documentation to Submit

FTE: Documentation showing (at the election of the Borrower):

a. the average number of FTE employees on payroll per week employed by the Borrower between February 15, 2019 and
June 30, 201%9;
b.

the average number of FTE employees on payroll per week employed by the Borrower between January 1, 2020 and
February 29, 2020; or

in the case of a seasonal employer, the average number of FTE employees on payroll per week employed by the Borrower
between February 15, 2019 and June 30, 2019; between January 1, 2020 and February 29, 2020; or any consecutive 12-week
period between May 1, 2019 and September 15, 2019.

The selected time period must be the same time period selected for purposes of completing PPP Schedule A, line 11. Documents
may include payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941) and state quarterly business and

individual employee wage reporting and unemployment insurance tax filings reported, or that will be reported, to the relevant state.
Documents submitted may cover periods longer than the specific time period.

.

Dealership
Solutions
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Dealership Solutions

Documentation to Retain

Documents that Each Borrower Muost Maimntain but 1s Not Reguired to Submit

PPP Schedule A Worksheet or its equivalent and the following:

a. Documentation supporting the listing of each individual employee in PPP Schedule A Worksheet Table 1, including the
“Salary/Hourly Wage Reduction™ calculation, if necessary.

b. Documentation supporting the listing of each individual employee in PPP Schedule A Worksheet Table 2; specifically, that
each listed employee received during any single pay period in 2019 compensation at an annualized rate of more than
$100,000.

c¢. Documentation regarding any employee job offers and refusals, refusals to accept restoration of reductions in hours,
firings for cause, voluntary resignations, written requests by any employee for reductions in work schedule, and any
inability to hire similarly qualified employees for unfilled positions on or before December 31, 2020.

d. Documentation supporting the certification, if applicable, that the Borrower was unable to operate between February 15, 2020,
and the end of the Covered Period at the same level of business activity as before February 15, 2020 due to compliance with
requirements established or guidance issued between March 1, 2020 and December 31, 2020 by the Secretary of Health and
Human Services, the Director of the Centers for Disease Control and Prevention, or the Occupational Safety and Health
Administration, related to the maintenance of standards of sanitation, social distancing, or any other work or customer safety
requirement related to COVID-19. This documentation must include copies of the applicable requirements for each borrower
location and relevant borrower financial records.

e. Documentation supporting the PPP Schedule A Worksheet “FTE Reduction Safe Harbor 2.

N
L

YHBK
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Dealership Solutions

Documentation to Submit

d If }:cru'chmkcd only the second box on the checklist on page 1 of these instructions, the average number of full-time
equivalent employees on payroll employed by the Borrower on January 1, 2020 and at the end of the Covered Period.

1 The Borrower did not reduce annual salary or hourly wages of any employee by more than 25 percent during the Covered
Period or the Alternative Payroll Covered Period (as defined below) compared to the period between January 1, 2020 and
March 31, 2020 (for purposes of this statement, “employees”™ means only those employees that did not receive, during any
single period during 2019, wages or salary at an annualized rate of pay in an amount more than $100,000);

AND
The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020
and the end of the Covered Period. (Ignore reductions that arose from an inability to rehire individuals who were
employees on February 15, 2020 if the Borrower was unable to hire similarly qualified employees for unfilled positions
on or before December 31, 2020. Also ignore reductions in an employee’s hours that the Borrower offered to restore and
the employee refused. See 85 FR 33004, 33007 (June 1, 2020) for more details.

Dealership
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Documentation to Retain

Documents that Each Borrower Must Maintain but is Mot Reguired to Submit

Documentation supporting the certification that annual salaries or hourly wages were not reduced by more than 25 percent during the
Covered Period or the Alternative Payroll Covered Penod relative to the peniod between January 1, 2020 and March 31, 2020, Thas
documentation must include payroll records that separately list each employee and show the amounts paid to each employee duning
the penod between January 1, 2020 and March 31, 2020, and the amounts paid to each employee dunng the Covered Period or
Alternative Payroll Covered Period.

Documentation regarding any employee job offers and refusals, refusals to accept restoration of reductions in hours, firings for
cause, voluntary resignations, written requests by any employee for reductions in work schedule, and any inability to hire similarly
qualified employees for unfilled positions on or before December 31, 2020.

Documentation supporting the certification, if applicable, that the Borrower did not reduce the number of employees or the average
paid hours of employees between January 1, 2020 and the end of the Covered Period {other than any reductions that arose from an
inability to rehire individuals who were employees on February 15, 2020, if the Borrower was unable to hire similarly qualified
employees for unfilled positions on or before December 31, 2020). This documentation must include payroll records that separately
list each employee and show the amounts paid to each employee between January 1, 2020 and the end of the Covered Period.

Documentation supporting the certification, if applicable, that the Borrower was unable to operate between February 15, 2020 and
the end of the Covered Period at the same level of business activity as before February 15, 2020 due to compliance with
requirements established or guidance issued between March 1, 2020 and December 31, 2020 by the Secretary of Health and Human
Services, the Director of the Centers for Disease Control and Prevention, or the Occupational Safety and Health Administration,
related to the maintenance of standards of sanitation, social distancing, or any other work or customer safety requirement related to
COVID-19. This documentation must include copies of the applicable requirements for each borrower location and relevant
borrower financial records.

All records relating to the Borrower's PPP loan, including documentation submitted with 1ts PPP loan application, documentation
supporting the Borrower’s certifications as to the necessity of the loan request and its eligibility for a PPP loan, documentation
necessary to support the Borrower's loan forgiveness application, and documentation demonstrating the Borrower's material
compliance with PPP requirements. The Borrower must retain all such documentation in its files for six years after the date the loan
is forgiven or repaid in full, and permit authorzed representatives of SBA, including representatives of its Office of Inspector
General, to access such files upon request.

YHBK
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Completing the Forglveness Appllcatlon

Overview

 PPP Loan Forgiveness Calculation Form
o Page 1 — Calculation Form
o Page 2 — Borrower Representations and Certifications

» PPP Schedule A (Standard Only)

o Calculation of Payroll Costs

o Calculation of FTE Reduction Calculation
o Determination of FTE Safe Harbors #1 and #2

* PPP Schedule A Worksheet (Standard Only)

o Determination of Cash Compensation, an element of Payroll Costs

Order to Complete

o Determination of FTEs needed for Reduction Calculation
o Determination of Salary/\WWage Reduction
o Calculation of FTE Safe Harbor #2

« PPP Borrower Demographic Information Form

Dealership
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Dealership Solutions

Calculation Form (page 1)

PPP Loan Forgiveness Calculation Form

Business Legal Name (“Borrower™) DBA or Tradename, if applicable
Business Address Business TIN (EIN, 55N) Business Phone
) -
Primary Contact E-mail Address
SBA PPP Loan Number: Lender PPP Loan Number:
PPP Loan Amount: PPP Loan Disbursement Date:

Emplovees at Time of Loan Application:
Emplovees at Time of Forgiveness Application:

EIDL Advance Amount: EIDL Application Number:

Payroll Schedule: The frequency with which payroll is paid to employees is:

L] Weekly [1 Biweekly (every other week) [J Twice a month ] Monthly [1 Other

Covered Period: fo

Alternative Payroll Covered Period, if applicable: to

If Borrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: []

Dealership
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% Dealership Solutions

Covered Period

« Covered Period: Either (1) the 24-week (168-day) period beginning on the PPP Loan
Disbursement Date, or (2) if the Borrower received its PPP loan before 6/5/2020, the
Borrower may elect to use an 8-week (56-day) Covered Period.

o Exampile: if the Borrower is using a 24-week Covered Period and received its PPP loan
proceeds on Monday, April 20, the first day of the Covered Period is 4/20/2020 and the last
day of the Covered Period is Sunday, 10/4. In no event may the Covered Period extend
beyond 12/31/2020.

* Alternative Payroll Covered Period: For administrative convenience, Borrowers with
a biweekly (or more frequent) payroll schedule may elect to calculate eligible payroll
costs using (1) the 24-week (168-day) period or (2) for loans received before 6/5/2020
at the election of the borrower, the 8-week (56-day) period that begins on the first day
of their first pay period following their PPP Loan Disbursement Date.

o Example, if the Borrower is using a 24-week Alternative Payroll Covered Period and received
its PPP loan proceeds on Monday, 4/20, and the first day of its first pay period following its

PPP loan disbursement is Sunday, 4/26, the first day of the Alternative Payroll Covered Period
is 4/26 and the last day of the Alternative Payroll Covered Period is Saturday, 10/10.

* No covered period will extend beyond 12/31/2020.

» Use consistently through loan forgiveness application except when Covered Period
(only) specifically mentioned.

Dealership
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Calculation Form (page 1)

Payroll and N oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Line 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Dealership
Solutions
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Calculation Form - Definitions

Eligible Payroll Costs - Overview

« Borrowers are generally eligible for forgiveness for the payroll costs paid and
payroll costs incurred during the 24-week (168-day) or 8-week (56-day) Covered
Period (or Alternative Payroll Covered Period) (“payroll costs”).

o Payroll costs are considered paid on the day that paychecks are distributed or the
Borrower originates an ACH credit transaction.

o Payroll costs are considered incurred on the day that the employee’s pay is earned.
Payroll costs incurred but not paid during the Borrower’s last pay period of the Covered
Period (or Alternative Payroll Covered Period) are eligible for forgiveness if paid on or
before the next regular payroll date.

o Otherwise, payroll costs must be paid during the Covered Period (or Alternative Payroll
Covered Period).

o For each individual employee, the total amount of cash compensation eligible for
forgiveness may not exceed an annual salary of $100,000, as prorated for the Covered
Period.

o Count payroll costs that were both paid and incurred only once.

o Reference Interim Final Rule on Paycheck Protection Program posted on 4/2/2020 (85
FR 20811), as amended by the Revisions to First Interim Final Rule, posted on
6/11/2020.

o Include only payroll costs for employees whose principal place of residence is in the
United States.

Dealership
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https://home.treasury.gov/system/files/136/PPP--IFRN%20FINAL.pdf
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Calculation Form - Definitions

Eligible Payroll Costs - Overview

» Total Cash Compensation:

o sum of gross salary, gross wages, gross tips, gross commissions, paid leave (vacation,
family, medical or sick leave, not including leave covered by the FFCRA), and

allowances for dismissal or separation paid or incurred during the Covered Period or the
Alternative Payroll Covered Period.

o For each individual employee, the total amount of cash compensation eligible for

forgiveness may not exceed an annual salary of $100,000, as prorated for the Covered
Period:

= $15,385 in 8-week period.
= $46,154 in 24-week period.

Dealership
Solutions
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Calculate Payroll Costs: Schedule A Wksht

Table 1: List employees who:
o Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and

* Received compensation from the Borrower at m;fﬂﬂﬂﬂ-l-ii-ed-x-‘ate-eﬂesa-éhm or equal to $100.000 for all pay periods in
2019 or were not emploved by the Borrower at ailv point in 2019.
Employee Salary/ Hourly Wage
Employee's Name Identifier [ Cash Compensation| | Average FTE Reduction

FTE Reduction Exceptions:
Totals: Box 1 Box 2

|Box 3 ‘
Table 2: List employees who:

s Were employed by the Borrower at any point during the Covered Period of the Alternative Payroll Covered Period whose

principal place of residence is in the United Statef; and
s Received compensation from the Borrower at an pnnualized rate of more than $100,000 for any pay period in 2019.

Employee
Fimployee's Name Identifier || Cash Compensation Average FTE

Totals: Box 4 Box S

Aftach additional tables if additional rows are needed.
Dealership
Solutions WORKING TOGETHER SETS US APART
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Calculation Form - Definitions

Eligible Payroll Costs - Overview

« Employer Benefits:

o Amount paid for employer contributions for employee health insurance including to a
self-insured, employer-sponsored group health plan.

= Excludes: any pre-tax or after-tax contributions by employees.

= Excludes: employer contributions for a self-employed individual, general partners,
or owner-employees of an S-corporation

o Amount paid for employer contributions to an employee retirement plan

= Excludes: employer contributions made for self-employed individual or general
partners,

= For owner-employees, capped at 2.5 months of 2019 contribution amount (per
EZ)

o Amount paid for state and local taxes on employee compensation
= Excludes: amounts withheld from employee earnings

Dealership
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Calculation Form - Definitions

% Dealership Solutions

Eligible Payroll Costs - Overview

* Amounts paid to Owners
o Owner-employees, a self-employed individual, or general partners.

o For Borrowers using a 24-week Covered Period, this amount is capped at $20,833 (the
2.5-month equivalent of $100,000 per year) for each individual or the 2.5-month
equivalent of their applicable compensation in 2019, whichever is lower.

o For Borrowers using an 8-week Covered Period, this amount is capped at $15,385 (the
eight-week equivalent of $100,000 per year) for each individual or the eight-week
equivalent of their applicable compensation in 2019, whichever is lower.

* For C-Corp Owner-Employees: capped by 2019 employee cash compensation
and employer retirement and health insurance contributions made on their behalf.

» For S-Corp Owner-Employees: capped by 2019 employee cash compensation
and employer retirement contributions made on their behalf

« For Schedule C / F Filers: capped by the amount of their owner compensation
replacement, calculated based on 2019 net profit.

* For general partners: capped by the amount of their 2019 net earnings from self-
employment (reduced by claimed section 179 expense deduction, unreimbursed
partnership expenses, and depletion from oil and gas properties) multiplied by
.9235.

Dealership
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Dealership Solutions

Calculate' Payroll Costs: Schedule A

PPP Schedule A Worksheet, Table 1 Totals
Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table 1 during the Covered Peniod or the Alternative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here [ and enter 0 on line 3.

PPP Schedule A Worksheet. Table 2 Totals
Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2:

MNon-Cash Compensation Pavroll Costs During the Covered Penod or the Altemative Pavroll Covered Penod

Line 6. Total amount paid or incurred by Borrower for employer contributions for employee health insurance:

Line 7. Total amount paid or incurred by Borrower for employer contributions to employee retirement plans:

Line 8. Total amount paid or incurred by Borrower for emplover state and local taxes assessed on employee
compensation:

Compensation to Owners

Line 9. Total amount paid to owner-employees/self-employed individual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table 1 or 2. If there is
more than one individual included, attach a separate table that lists the names of and
payments to each.

Total Payroll Costs
Line 10. Payroll Costs (add lines 1. 4, 6, 7, &, and 9):

Dealership
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% Dealership Solutions

Calculation Form (page 1)

Payroll and N oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Line 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Dealership
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Calculation Form - Definitions

% Dealership Solutions

Eligible Non-Payroll Costs - Overview

« Nonpayroll costs eligible for forgiveness consist of:

o Covered Mortgage Obligations: payments of interest (not including any
prepayment or payment of principal) on any business mortgage obligation
on real or personal property incurred before 2/15/2020.

o Covered Rent Obligations: business rent or lease payments pursuant to
lease agreements for real or personal property in force before 2/15/2020.

o Covered Utility Payments: business payments for a service for the
distribution of electricity, gas, water, transportation, telephone, or internet
access for which service began before 2/15/2020.

* An eligible nonpayroll cost must be paid during the Covered Period or incurred
during the Covered Period and paid on or before the next regular billing date,
even if the billing date is after the Covered Period.

+ Eligible nonpayroll costs cannot exceed 40% of the total forgiveness amount.

« Count nonpayroll costs that were both paid and incurred only once.

Dealership
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Poll #2

PPP loan forgiveness packages can be
submitted as soon as the dealer spends
the monies.

JTrue
J False
1 Maybe

({7 *| Dealershi
WHBK | St WORKING TOGETHER SETS US APART



THARD THURSDAYS [ ¥2HBK

Dealership Solutions

Calculation Form

Payroll and Non oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Lme 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salarv/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line 6. Add the amounts on lmes 1. 2, 3, and 4, then subtract the amount entered 1n line 5:

Line 7. FTE Reduction Quotient {enter the number from PPP Schedule A, line13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Limne 9. PPP Loan Amount:

Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

Dealership
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, Dealership Solutions

Standard Form Calculations?

* Recall that Borrowers using EZ Form have certified that they did
not have reductions in average annual salary/hourly wages or
FTE counts.

« However, documentation to maintain includes:

o Documentation supporting the certification that annual salaries or hourly wages
were not reduced by more than 25% during the Covered Period or the
Alternative Payroll Covered Period relative to the period between 1/1/2020-
3/31/2020. This documentation must include payroll records that separately list
each employee and show the amounts paid to each employee during the period
between 1/1/2020-3/1/2020, and the amounts paid to each employee during the
Covered Period or Alternative Payroll Covered Period.

o Documentation supporting the certification, if applicable, that the Borrower did
not reduce the number of employees or the average paid hours of employees
between 1/1/2020 and the end of the Covered Period (other than any reductions
that arose from an inability to rehire individuals who were employees on
2/15/2020, if the Borrower was unable to hire similarly qualified employees for
unfilled positions on or before 12/31/2020). This documentation must include
payroll records that separately list each employee and show the amounts paid to
each employee between 1/1/2020 and the end of the Covered Period.

Dealership
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Dealership Solutions

Calculation Form

Payroll and Non oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Lme 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salarv/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line i, Add the amounts on lnes 1. 2, 3. and 4, then subtract the amount entered 1n line 5:

Line 7. FTE Reduction Quotient {enter the number from PPP Schedule A, line 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Limne 9. PPP Loan Amount:

Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

Dealership
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Dealership Solution:

Calculation Form — Statutory Reductlon

Salary/Wage Reduction

« Loan forgiveness may be reduced due to a statutory requirement
concerning reductions in employee salary and wages, specifically if the
salary or hourly wages of certain employees during the Covered Period
or the Alternative Payroll Covered Period was less than during the
period from 1/1/2020-3/31/2020.

« If the Borrower restored salary/hourly wage levels, the Borrower may be
eligible for elimination of the Salary/Hourly Wage Reduction amount.

« Borrowers must complete a worksheet listed in the Schedule A
Worksheet Instructions to determine whether to reduce the amount of
o loan forgiveness for which they are eligible.
c
0
)
o
=
N
L
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Dealership Solutions

Schedule A Worksheet Instructions

Step 1. Determine if pay was reduced more than 25%.
a. Enter average annual salary or hourly wage during Covered Period or Alternative Payroll Covered Period:

THERD THURSDAYS ( WHBK'

b. Enter average annual salary or hourly wage between January 1, 2020 and March 31, 2020:

¢. Divide the value entered in 1.a. by L.b.:
If 1.c. is 0.75 or more, enter zero in the column above box 3 for that employee: otherwise proceed to Step 2.

Step 2. Determine if the Salary/Hourly Wage Reduction Safe Harbor is met.
a. Enter the annual salary or hourly wage as of February 15, 2020:
b. Enter the average annual salary or hourly wage between February 15, 2020 and Apnl 26, 2020:

If 2.b. is equal to or greater than 2.a., skip to Step 3. Otherwise, proceed to 2.c.
¢. Enter the average annual salary or hmlrlj.F wage as of the earlier of December 31, 2020 and the date this application

is submitted:
If 2.c. is equal to or greater than 2 a., the Salary/Hourly Wage Reduction Safe Harbor has been met — enter

zero in the column above box 3 for that employee. Otherwise proceed to Step 3.

Step 3. Determine the Salary/Hourly Wage Reduction.
a. Multiply the amount entered in 1.b. by 0.75:
b. Subtract the amount entered in 1.a. from 3.a.:

If the employee is an hourly worker, compute the total dollar amount of the reduction that exceeds 25% as follows:

% ¢.  Enter the average number of hours worked per week between January 1, 2020 and March 31, 2020:

c

Q

"5_ d.  Multiply the amount entered in 3.b. by the amount entered in 3.c. . Multiply this amount by
o 24 (if Borrower is using a 24-week Covered Period) or 8 (if Borrower is using an 8-week Covered

: Period): . Enter this value in the column above box 3 for that employee.

L

If the employee is a salaried worker, compute the total dollar amount of the reduction that exceeds 25% as follows:
e.  Multiply the amount entered in 3.b. by 24 (if Borrower is using a 24-week Covered Period) or 8 (if
Borrower is using an 8-week Covered Period): . Divide this amount by 52:
Enter this value in the column above box 3 for that employee.

YHBK
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Schedule A Worksheet

Table 1: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in
2019 or were not emploved by the Borrower at any point in 2019.
Employee Salary / Hourly Wage
Employvee's Name Identifier | Cash Compensation| Awerage FTE Reduction

Dealership Solutions

FTE Reduction Exceptions:
Totals: Box1 Box 2 Box 3

Table 2: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and

~. s Received compensation from the Borrower at an annualized rate of more than $100,000 for any pay period in 2019.
g Employee
o Employee's Name Identifier | Cash Compensation Average FTE
=
Q.
o
S
N
L
Totals: Box 4 Box 5

Attach additional tables if additional rows are needed.

WHBK
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Dealership Solutions

Calculation Form

Payroll and Non oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Lme 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salarv/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line 6. Add the amounts on lmes 1. 2, 3, and 4, then subtract the amount entered 1n line 5:

Line 7. FTE Reduction Quotient {enter the number from PPP Schedule A, line 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Limne 9. PPP Loan Amount:

Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

Dealership
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Dealership Solutions

Calculation Form

Payroll and Non oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Lme 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salarv/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line i, Add the amounts on lnes 1. 2, 3. and 4, then subtract the amount entered 1n line 5:

Line 7. FTE Reduction Quotient {enter the number from PPP Schedule A, line13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Limne 9. PPP Loan Amount:

Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

Dealership
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Dealership Solution:

Calculation Form — Statutory Reductlon

FTE Reduction

« Loan forgiveness may be reduced due to a statutory requirement
concerning reductions in full-time equivalent (FTE) employees,
depending on whether the Borrower’s average weekly number of FTE
employees during the Covered Period or the Alternative Payroll Covered
period was less than during the Borrower’s chosen reference period.

o 2/15/2019 — 6/30/2019

o 1/1/2020 — 2/29/2020

o For seasonal employers, any consecutive 12-week period between 5/1/2019
and 9/15/2019

» For each employee, enter the average number of hours paid per week,
divide by 40, and round the total to the nearest tenth.

o The maximum for each employee is capped at 1.0.

* Or, use the simplified method that assigns a 1.0 for employees who work
40 hours or more per week and 0.5 for employees who work fewer hours.

EZ (optional?)

» The Borrower is exempt from such a reduction if either of the FTE
Reduction Safe Harbors applies.

Dealership
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Dealership Solutions

Schedule A Worksheet

Step 1.
Step 2.
Step 3.
Step 4.

E Step 5.

©

c

Q

i)

Q.

=)

N

L

WHBK

FTE Reduction Safe Harbor 2:

Enter the borrower’s total average FTE between February 15, 2020 and Apnl 26, 2020. Follow the same method that
was used to calculate Average FTE in the PPP Schedule A Worksheet Tables. Sum across all employees and enter:

Enter the borrower’s total FTE in the Borrower’s pay period inclusive of February 15, 2020. Follow the same method
that was used n step 1:

If the entry for step 2 is greater than step 1, proceed to step 4. Otherwise, FTE Reduction Safe Harbor 2 is not
applicable and the Borrower must complete line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

Enter the borrower's total FTE as of the earlier of December 31, 2020, and the date this application is submitted:

If the entry for step 4 is greater than or equal to step 2, enter 1.0 on line 13 of PPP Schedule A; the FTE Reduction Safe
Harbor 2 has been satisfied. Otherwise, FTE Reduction Safe Harbor 2 does not apply and the Borrower must complete
line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

Dealership
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Schedule A

Full-Time Equivalency (FTE) Reduction Calculation
If you satisfy any of the following three critenia, check the appropriate box, skip lines 11 and 12, and enter 1.0 on line 13; otherwise,
complete lines 11, 12, and 13:

No reduction in employees or average paid hours: If you have not reduced the number of employees or the average paid hours of
your employees between January 1, 2020 and the end of the Covered Period, check here [.

FTE Reduction Safe Harbor 1: If vou were unable to operate between February 15, 2020, and the end of the Covered Period at the
same level of business activity as before February 15, 2020 due to compliance with requirements established or guidance issued
between March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Discasg
Control and Prevention, or the Occupational Safety and Health Administration related to the maintenance of standards for sanitation,
social distancing, or any other worker or customer safety requirement related to COVID-19, check here O.

FTE Reduction Safe Harbor 2: If vou satisfy FTE Reduction Safe Harbor 2 (see PPP Schedule A Worksheet), check here [
Line 11. Average FTE during the Borrower's chosen reference period:
2
© . .
S Line 12. Total Average FTE (add hines 2 and 5):
B
o Line 13. FTE Reduction Quotient {divide line 12 by line 11) or enter 1.0 if any of the above cnteria aremet:
N
L
) A *| Dealershi
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Schedule A Worksheet

Table 1: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in

2019 or were not emploved by the Borrower at any point in 2019.
Employee Salary / Hourly Wage

Employee's Name Identifier | Cash Compensation | Average FIE Reduction

FTE Reduction Exceptions:
Totals: Box1 Box 2 Box 3

Table 2: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and

o~ * Received compensation from the Borrower at an annualized rate of more than $100.000 for any pay period in 2019.
g Employee
o Employee's Name Identifier | Cash Compensation Average FTE
=
Q.
o
S
N
L
Totals: Box 4 Box 5

Attach additional tables if additional rows are needed.

Dealership . “
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Dealership Solutions

Schedule A Worksheet - Definition

FTE Reduction — Exception

* “Indicate the FTE of:

1. any positions for which the Borrower made a good-faith, written offer to
rehire an individual who was an employee on February 15, 2020 and the
Borrower was unable to hire similarly qualified employees for unfilled
positions on or before December 31, 2020;

2. any positions for which the Borrower made a good-faith, written offer to
restore any reduction in hours, at the same salary or wages, during the
Covered Period or the Alternative Covered Period and the employee

THARD THURSDAYS [ ¥ HBK -

rejected the offer,
3. any employees who during the Covered Period or the Alternative Payroll
. Covered Period:
-
Tg a. were fired for cause,
1 b. voluntarily resigned, or
= c. voluntarily requested and received a reduction of their hours.”
0 * Do not list as a reduction exception if replaced by another
employee.
WHBK | s WORKING TOGETHER SETS US APART
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Schedule A Worksheet

Table 1: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in
2019 or were not emploved by the Borrower at any point in 2019.
Employee Salary/ Hourly Wage
Employvee's Name Identifier | Cash Compensation| Awerage FTE Reduction

Dealership Solutions

FTE Reduction Exceptions: ] _________B

Totals: |Box 1 [Box 2 [Box 3 |

Table 2: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and

~. s Received compensation from the Borrower at an annualized rate of more than $100,000 for any pay period in 2019.
g Employee
o Employee's Name Identifier | Cash Compensation Average FTE
=
Q.
o
S
N
L
Totals: Box 4 Box 5

Attach additional tables if additional rows are needed.

WHBK
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Schedule A Worksheet

Table 1: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in

2019 or were not emploved by the Borrower at any point in 2019.

Employee Salary/ Hourly Wage
Employee's Name Identifier | Cash Compensation| Average FIE Reduction
FTE Reduction Exceptions:
Totals: Box 1 Box 2 ox 3
I

Table 2: List employees who:
s  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence is in the United States; and

~. s Received compensation from the Borrower at an annualized rate of more than $100,000 for any pay period in 2019.
g Employee
o Employee's Name Identifier | Cash Compensation Average FTE
=
Q.
o
S
N
L
Totals: Box 4 Box 5

Attach additional tables if additional rows are needed.
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Dealership Solutions

THARD THURSDAYS [ ¥ HBK

Calculate FTE: Schedule A

PPP Schedule A Worksheet, Table | Totals
Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Line 3. Enter Salary/Hourly Wage Reduction {Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each emplovee listed on the PPP
Schedule A Worksheet, Table 1 during the Covered Period or the Alternative Payroll
Covered Period was at least 75% of such employec’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here [ and enter 0 on line 3.

PPP Schedule A Worksheet, Table 2 Totals
Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2:

MNon-Cash Compensation Pavroll Costs Dunng the Covered Penod or the Alternative Pavroll Covered Penod

Line 6. Total amount paid or incurred by Borrower for employer contributions for employee health insurance:

Line 7. Total amount paid or incurred by Borrower for employer contributions to employee retirement plans:

Line &. Total amount paid or incurred by Borrower for employer state and local taxes assessed on employee
compensation:

Compensation to Owners

Line 9. Total amount paid to owner-employees/self-employed individual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table | or 2. If there is

more than one individual included, attach a separate table that lists the names of and
payments to each.

EZ (optional?)

Total Payroll Costs
Line 10. Payroll Costs (add lines 1, 4, &, 7, 8, and 9):
Dealership
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THARD THURSDAYS [ ¥2HBK

Schedule A

Full-Time Equivalency (FTE) Reduction Calculation
If you satisfy any of the following three critenia, check the appropriate box, skip lines 11 and 12, and enter 1.0 on line 13; otherwise,
complete lines 11, 12, and 13:

No reduction in employees or average paid hours: If you have not reduced the number of employees or the average paid hours of
your employees between January 1, 2020 and the end of the Covered Period, check here [.

FTE Reduction Safe Harbor 1: If vou were unable to operate between February 15, 2020, and the end of the Covered Period at the
same level of business activity as before February 15, 2020 due to compliance with requirements established or guidance issued
between March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Discase
Control and Prevention, or the Occupational Safety and Health Administration related to the maintenance of standards for sanitation,
social distancing, or any other worker or customer safety requirement related to COVID-19, check here O.

FTE Reduction Safe Harbor 2: If vou satisfy FTE Reduction Safe Harbor 2 (see PPP Schedule A Worksheet), check here [
Line 11. Average FTE during the Borrower's chosen reference period:
E
© . .
S Line 12. Total Average FTE (add hines 2 and 5):
B
o Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if any of the above cniteria an::mcll:
N
L
) A *| Dealershi
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Poll #3

A dealership employee over 65 with heart
issues and on oxygen (high risk individual)
may have been exposed to Covid-19. For the
employees benefit the dealership should
require the employee to self-quarantine?

J True
J False
1 Maybe

({7 *| Dealershi
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Dealership Solutions

Calculation Form

Payroll and Non oll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Lme 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salarv/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line i, Add the amounts on lnes 1. 2, 3. and 4, then subtract the amount entered 1n line 5:

Line 7. FTE Reduction Quotient {enter the number from PPP Schedule A, line 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Line 9. PPP Loan Amount:

Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

Dealership

Solutions 'U"U'GRK.’NG TDGE THER SETS US APART

YHBK




THARD THURSDAYS [ ¥2HBK

Dealership Solutions

Calculation Form

Payroll and Non oll Costs
Line 1. Payroll Costs:

Line 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Potential Forgiveness Amounts
Line 5. Add the amounts on hnes 1, 2, 3, and 4:

Line 6. PPP Loan Amount:

Lme 7. Payroll Cost 60% Requirement {divide Line 1 by 0.60):

Forgpiveness Amount
Line 8. Forgiveness Amount (enter the smallest of Lines 5, 6, and 7):

Dealership
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Dealership Solutions

Calculation Form — Certlflcatlons (p 2)

I understand that if the funds were knowingly used for unauthorized purposes, the federal government may pursue recovery
of loan amounts and/or civil or criminal fraud charges.

The Borrower has accurately verified the payments for the eligible payroll and nonpayroll costs for which the Borrower 15
requesting forgiveness.

I have submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and service

{(as applicable) prior to February 15, 2020, and eligible business mortgage interest payments, business rent or lease
payments, and business utility payments.

The information provided in this application and the information provided in all supporting documents and forms is true
and correct in all material respects. [ understand that knowingly making a false statement to obtain forgiveness of an
SBA-guaranteed loan is punishable under the law, including 18 U.S.C. 1001 and 3571 by imprisonment of not more than
five yvears and/or a fine of up to $250,000; under 15 U.S.C. 645 by imprisonment of not more than two years and/or a fine
of not more than $5,000; and, if submitted to a Federally insured institution, under 18 U.S.C. 1014 by imprisonment of not
more than thirty years and/or a fine of not more than $1,000,000.

The tax documents I have submitted to the Lender are consistent with those the Borrower has submitted/will submit
to the IRS and/or state tax or workforce agency. I also understand, acknowledge, and agree that the Lender can share
the tax information with SBA’s authorized representatives, including authorized representatives of the SBA Office of
Inspector General, for the purpose of ensuring compliance with PPP requirements and all SBA reviews.

I understand, acknowledge, and agree that SBA may request additional information for the purposes of evaluating the
Borrower's eligibility for the PPP loan and for loan forgiveness, and that the Borrower's failure to provide information
requested by SBA may result in a determination that the Borrower was ineligible for the PPP loan or a demal of the
Borrower's loan forgiveness application.

The Borrower's eligibility for loan forgiveness will be evaluated in accordance with the PPP regulations and guidance issued by SBA
through the date of this application. SBA may direct a lender to disapprove the Borrower's loan forgiveness application 1if SBA
determines that the Borrower was ineligible for the PPP loan.
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The dollar amount for which forgiveness 1s requested:

» was used to pay costs that are eligible for forgiveness (payroll costs to retain employees; business mortgage interest
payments; business rent or lease payments; or business utility payments);

s includes all applicable reductions due to decreases in the number of full-time equivalent employees and
salary/hourly wage reductions;

* includes payroll costs equal to at least 60% of the forgiveness amount;

s if a 2d-weck Covered Period applies, does not exceed 2.5 months® worth of 2019 compensation for any owner-
employee or self-employed individual/general partner, capped at $20,833 per individual; and

¢  if the Borrower has elected an 8-week Covered Period, does not exceed 8 weeks” worth of 2019 compensation for
any owner-employee or self-employed individual/general partner, capped at $15,385 per individual.

If the Borrower has checked the box for FTE Reduction Safe Harbor 1 on PPP Schedule A, the Borrower was unable
to operate between February 15, 2020 and the end of the Covered Period at the same level of business activity as
before February 15, 2020 due to compliance with requirements established or guidance issued between March 1, 2020
and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disecase Control
and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of standards of sanitation,
social distancing, or any other work or customer safety requirement related to COVID-19,
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The dollar amount for which forgiveness is requested:

» was used to pay costs that are eligible for forgiveness (payroll costs to retain employees; business mortgage interest
payments; business rent or lease payments; or business utlity payments);

® includes payroll costs equal to at least 60% of the forgiveness amount;

o if a 24-week Covered Period applies, does not exceed 2.5 months” worth of 2019 compensation for any owner-
employee or self-employed individual/general partner, capped at $20,833 per individual; and

o if the Borrower has elected an 8-week Covered Period, does not exceed 8 weeks’ worth of 2019 compensation for
any owner-employee or self-employed individual/general partner, capped at $15,385 per individual.

The Borrower did not reduce salaries or hourly wages by more than 25 percent for any employee during the Covered Period
or Altemative Payroll Covered Peniod compared to the period between January 1, 2020 and March 31, 2020. For purposes
of this certification, the term “employee” includes only those employees that did not receive, during any single period during
20119, wages or salary at an annualized rate of pay in an amount more than $100,000.

The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020 and
the end of the Covered Period (other than any reductions that arose from an inability to rehire individuals who were
employees on February 15, 2020, if the Borrower was unable to hire similarly qualified employees for unfilled positions on
or before December 31, 2020, and reductions in an employee’s hours that a borrower offered to restore and were refused).

The Borrower was unable to operate between February 15, 2020, and the end of the Covered Period at the same level of
business activity as before February 15, 2020 due to compliance with requirements established or guidance issued between
March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for
Discase Control and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of
standards of sanitation, social distancing, or any other work or customer safety requirement related to COVID-19.

Dealership

Solutions 'U"U'GRK.’NG TDGE THER SETS US APART

YHBK




WrHBK

Dealership Solutions

PPP Borrower Demographic Information Form (Optional)

Instructions
1. Purpose. Veteran/gender/race/ethnicity data is collected for program reporting purposes only.

2. Description. This form requests information about each of the Borrower’s Principals. Add additional sheets if necessary.
3. Definition of Principal. The term “Principal” means:
¢ For a self-employed individual, independent contractor, or a sole proprietor, the self-employed individual, independent
contractor, or sole proprietor.
e For a partnership, all general partners and all limited partners owning 20% or more of the equity of the Borrower, or any
partner that is involved in the management of the Borrower’s business.
For a corporation, all owners of 20% or more of the Borrower, and each officer and director.
For a limited liability company, all members owning 20% or more of the Borrower, and each officer and director.
Any individual hired by the Borrower to manage the day-to-day operations of the Borrower (“key employee™).
¢  Any trustor (if the Borrower is owned by a trust).
*  For a nonprofit organization, the officers and directors of the Borrower.
4. Principal Name. Insert the full name of the Principal.
5. Position. Identify the Principal’s position; for example, self-employed individual; independent contractor; sole proprietor:;
general partner; owner; officer; director; member: or key employee.

Principal Name Position

Veteran 1=Non-Veteran; 2=Veteran; 3=Service-Disabled Veteran; 4=Spouse of Veteran; X=Not
Disclosed

Gender M=Male; F=Female; X=Not Disclosed

Race (more than 1| 1=American Indian or Alaska Native; 2=Asian: 3=Black or African-American; 4=Native
may be selected) | Hawaiian or Pacific Islander; 5=White; X=Not Disclosed
Ethnicity H=Hispanic or Latino; N=Not Hispanic or Latino; X=Not Disclosed

Disclosure is voluntary and will have no bearing on the loan forgiveness decision
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PPPFA Review

« States that lenders must provide complete deferment relief including payment of
principal, interest, and fees until the date on which the amount of forgiveness
determined under section 1106 of the CARES Act is remitted to the lender.

o States if eligible recipient fails to apply for forgiveness within 10 months after the last
day of their covered period, the recipient shall make payments of principal, interest,
and fees beginning on the date that is not earlier than the date that is 10 months after
the last day of such covered period.

o A borrower may submit a loan forgiveness application any time on or before the
maturity date of the loan — including before the end of the covered period — if the
borrower has used all of the loan proceeds for which the borrower is requesting
forgiveness.

= Salary and wage reductions will be applied to full 8-week or 24-week period.
= FTE reductions not addressed.

« Allows for a minimum 5-year (and maximum 10 year) maturity from the date on
which the borrower applies for loan forgiveness for new loans.

« Allows all PPP borrowers to defer payment of employer share of Social Security
tax (6.2%), regardless of whether they have a forgiven loan.
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Borrower Recommendations

 If you have not applied for a Paycheck Protection Program loan and are still
interested in the program, talk with your lender immediately.

« Ensure that you are maintaining appropriate records regarding the use of funds
and documentation to support the use of funds.

« Watch for additional guidance and/or legislation.

« Ensure you review and comply with all guidance available at the time of your
forgiveness application.

« Consider whether your business should use the Standard or EZ Application
Form.

« Consider whether your business should elect the 8-week Covered Period or 24-

week Covered Period.
« Consider whether to defer Employer Payroll Taxes (Social Security).
« Contact us if you need support and assistance.
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Next week for another installment of our Third Thursday

Coronavirus Crisis
Webinar Series

July 2"4'11:00 — 12:00 EDT

Registration link below.
https://attendee.qotowebinar.com/reqister/5296245664246134029
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Hill, Barth & King, LLC (“HBK”) is a multidisciplinary financial services firm, offering the collective intelligence of hundreds of
professionals committed to delivering exceptional client service across a wide range of tax, accounting, audit, business advisory,
valuation, financial planning, wealth management and support services.

Copyright © 2020 Hill, Barth & King, LLC. All rights reserved.

This Presentation contains general information only, and HBK is not providing through this presentation accounting, tax, business,
financial, investment, legal or other professional services or advice. This presentation is not a substitute for professional services or
advice, and it must not be used as a basis for any decision or action that may affect you or your business. Please consult a qualified
business advisor before making any decision or taking any action that may affect your business. HBK shall not be responsible for
any loss sustained by any person who relies on this presentation.
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Rex A. Collins, CPA, CVA
317-504-7900

HBK Dealership Solutions Group
317-886-1624
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